
Career Success Starts with YOU… Are you Career Ready? 
*Created from the NACE Competencies and IU Kokomo KEY Outcomes* 

Career readiness is the attainment and demonstration of competencies that broadly prepare college graduates for a successful 
transition to the workplace. We encourage students to think broadly about the competencies that enable them to succeed. Many 
competencies are what we call “transferable skills” and can be developed over time through a variety of experiences and be applied 
in many difference career fields.  
 
IU Kokomo Career Center and the entire University is committed to helping students develop and enhance each competency so they 
can be employable after graduation. Combining academic classroom knowledge with experiences provides students with a well-
rounded education that employers are seeking.  

 

 
 

Critical Thinking/Problem Solving (Key Outcome= Application, Integration & Mindset) 
Exercise sound reasoning to analyze issues, make decisions, and overcome problems.  
 
Connect with the Career Center to complete Focus 2 and Strengths Finders to explore 
different career paths, and reflect on the skills and activities that you enjoy. Consider 
working on campus or volunteering 
 
Connect with Student Life and Campus Diversity by joining a club that requires problem 
solving. (Example: debate club, student newspaper, etc.) 
 
Think critically about past experiences regularly to ensure that you make sound decisions 
about your academic, extracurricular, career and life choices 
 
Meet with Faculty about their research interests and undergraduate research 
opportunities, take research classes. Participate in class discussions and debates. 
 
Strategies: Assess & analyze existing potential next steps, Ask questions. Avoid accepting 
ideas as facts, brainstorm ways to solve problems, monitor your emotions during decision 
making, brainstorm and seek out solutions.  
 
Look for faculty/employers who: teach critical thinking and incorporate 
reflections/evaluations 

 

 
 

 
 

Oral/Written Communication (Key Outcome= Collaboration) 
Articulate thoughts and ideas clearly and effectively in written and oral forms to person 
inside and out of the organization. 
 
Connect with the Career Center: continuously perfect your resume and cover letter, 
conduct mock interviews, get a job on campus such as orientation leader or student 
ambassador, attend professional development events and networking hours to perfect 
your elevator pitch 
 
Visit the Writing Center for assistance with papers (Library room KA 128) and ways to 
improve your writing 
 
Connect with student life to join a student group to strengthen your communication skills 
 
Reflect on your most impactful professional experience and identify which you are most 
proud of and why. What are your accomplishments and how would you communicate 
those with faculty, staff, and employers. 
 
Strategies: Communicate clearly & purposefully with internal and external individuals, 
take variety of writing classes such as technical writing and creative writing, ask clarifying 
questions to check your understanding, participate in class discussions and debates, take 
speech class, record, video take or watch yourself in the mirror to assess non-verbal and 
verbal strengths and areas to improve, as well as eliminate filler words like “um” & “like” 
 
Look for faculty/employers who: use a variety of communication outlets for projects 
including online, paper, and presentations while emphasizing positive nonverbal 
messages 
 

What does it look like? 

The individual exercises sound reasoning, able to 

obtain, interpret, and use knowledge, facts, and 

data, and may demonstrate originality and 

inventiveness 

 

What does it look like? 

The individual has public speaking skills; is able to 

express ideas to others, and can write/edit 

memos, letters, and complex technical reports 

clearly and effectively and clearly articulates 

thoughts and ideas. 

 



 
 

Teamwork/Collaboration (Key Outcome= Collaboration) 
Build collaborative relationships with colleagues and customers representing diverse 
cultures, races, ages, genders, religions, lifestyles, and viewpoints. 
 
Connect with the Career Center to make connections with community members (i.e. 
career fair, KEY trips) and discuss career options 
 
Connect with Student Life & Campus Diversity and get involved with student organizations, 
sports team or volunteer group, develop responsibilities for each team member 
 
Meet with faculty for advice and create study groups with peers 
 
Strategies: effectively navigates workplace relationships, be respectful to others 
viewpoints,  
 
Look for faculty/employers who: provides collaborative team projects with set goals and 
accountability for each member of the team 

 

 
 

Information Technology Application/Digital Technology (KEY Outcome= Application) 
Select and use appropriate technology ethically and efficiently to solve problems, 
complete tasks and accomplish goals. 
 
Connect with the Career Center to develop a positive professional image/brand on social 
media; LinkedIn, Instagram, twitter, Facebook, etc. This is a great way to market yourself 
to employers. Look for internships and jobs that use new technology 
 
Connect with student life: join a student group and  manage their social media page  
 
Explore thousands of online courses and training videos on Lynda.com, take a computer 
classes,   
 
Strategies: Effectively seek out new technology to complete tasks in an efficient and 
timely manner, research what types of technology is needed for your field of study and 
focus on developing those,  use online calendars, learn how to use Microsoft Excel 
effectively, practice using technology tools to develop presentations and coordinating 
group projects 
 
Look for faculty/employers who: include projects that increase fluency of online platforms 
and showcase work 

 

 

Leadership (KEY Outcome = Initiative & Mindset) 
Leverage the strengths of others to achieve common goals, and use interpersonal skills to 
coach and develop others. 
 
Connect with the Career Center to arrange an internship or partake in an externship 
activity or KEY event, conduct an assessment to understand your leadership style 
 
Discover CareerLINK to find an on campus job or connect with the Career center 
 
Explore professional connections by attending workshops, networking events, KEY trips; 
LinkedIn connections 
 
Connect with student Life and become a student leader for a group on campus or lead a 
volunteer group 
 
Meet with faculty to discuss research options and/or service learning projects 
 
Strategies: Sets a positive tone for other students and colleagues & leads by example, 
explore leadership blogs and webinars, seek advice/tips from others you see as a leader, 
continue to assess yourself as a leader and how you can improve 
 
Look for faculty/employers who: promote leadership and encouragement within projects, 
volunteer work, or group activities 
 

What does this look like? 

The individual builds collaborative relationships 

with colleagues and customers, is able to work 

within a team structure, and can negotiate and 

manage conflict. 

 

What does it look like? 

The individual demonstrates effective 

adaptability to new and emerging 

technologies and leverages existing 

digital technologies. 

 

What does it look like? 

The individual is able to assess and manage 

his/her emotions and those of others; use 

empathetic skills to guide and motivate; organize 

prioritize, and delegate work; leverage strengths 

of others to achieve common goal; and use 

interpersonal skills to coach and develop others. 

 



 

 
 

Professionalism/Work Ethic (KEY Outcome = Mindset & Initiative) 
Demonstrate personal accountability and effective work habits, (i.e. punctuality, working 
productively with others, and time workload management, and understand the impact of 
non-verbal communication on professional work image. 
 
Connect with the Career Center to schedule a job shadowing/occupational interview to 
discuss career path, experiences, and gain helpful tips. Secure a job or internship that will 
allow for development and attend networking events. Learn about professional attire.  
 
Connect with Student Life and Campus Diversity by managing a club or event 
 
Strategies: Demonstrates integrity & ethical behavior, reflect how you handle conflict and 
ways to improve, be transparent, avoid negative interactions, listen and reflect before 
responding, review your social media, keep positive and proactive attitude, look for/ask 
for other tasks on the job instead of waiting for new assignment, be on time or 
communicate appropriately, welcome and use constructive criticism as a growth 
opportunity, take initiative in meetings, and be prompt. 
 
Look for faculty/employers who: invite guest speakers to class or encourages conferences 
that build professional development, join professional associations 

 

 

Career Management (KEY Outcome= Mindset) 
Identify and articulate one’s skills, strengths, knowledge, and experiences relevant to the 
position desired and career goals, and identify areas of professional growth. 
 
Attend Career Center or student life workshops on resume building, networking events, 
career fairs, internship process, speed interviews, job search, financial literacy, KEY trips, 
get involved in student groups, and diversity trainings. 
 
Apply for internships & externships to network with professionals in your career area, 
conduct job shadows, connect with mentors, participate in volunteer work  
 
Attend KEY events to explore career options and network 
 
Strategies: Willingness to take on new initiatives/tasks, as well as, communicates/sets 
goals for future career, review FOCUS 2 (career assessment tool in the Career Center) 
results to see different fields that may appeal to you, meet with career counselors 
throughout the year to stay on track, stay aware of job trends in the market, review your 
social media through eyes of employer, join professional association, get a job on campus 
and read professional journals that are within your field.  
 
Look for faculty/employers who: create an atmosphere for goal setting 

 
 

Global Intercultural Fluency (KEY Outcome= Mindset)  
Value, respect, and learn from diverse cultures, races, ages, genders, sexual orientations, 
and religions.  
 
Connect with the Career Center on how to apply for an externship, set up an internship or 
volunteer 
 
Become a member of student organizations that interest you and attend student life and 
diversity events- or study abroad and attend KEY trips. 
 
Explore Diversity and Inclusion programming, collaborate with individuals who may have 
different views than you and try to understand their perspective and take the Harvard’s 
Implicit Bias Curve to learn about your biases 
 
Visit the Art Gallery and view the different exhibits 
 
Strategies: Demonstrate openness and interactions respectfully in diverse environments, 
read books or listen to podcasts with different backgrounds and perspectives than you, 
take diversity class or world culture classes and participate in trainings such as Safe Zone 
Project training.  
 
Look for faculty/employers who: encourages respectful discussions and implements group 
projects with diverse backgrounds 

What does it look like? 

The individual demonstrates 

integrity and ethical behavior, acts 

responsibly with the interests of 

the larger community in mind, 

demonstrates effective work 

habits and personal accountability, 

and is able to learn from his/her 

mistakes 

 

What does it look like? 

The individual is able to navigate and explore job 

options, understands and can take the steps 

necessary to pursue opportunities, understands 

how to self-advocate for opportunities in the 

workplace, identifies necessary areas for 

professional growth, and articulates personal 

skills, strengths, knowledge, and experiences. 

 

What does this look like? 

The individual demonstrates openness, 

inclusiveness, sensitivity, and the ability to 

interact respectfully with all people and 

understand individuals’ differences and values, 

respects, and learns from diverse cultures, 

races, ages, genders, sexual orientation, and 

religions.  

 



The Ascend Network combines an online platform with 
one-on-one guidance to help students explore and apply to 
early-in-career internships and jobs. 

Here’s how it works.

Designed to guide students every step of the 
way, the Ascend Network supports students 
from publishing a profile to applying for 
relevant positions. The process of joining the 
Network and exploring takes only a few hours 
and is free of cost.

Ascend Network Connection Guide

Who we help. 

Candidates that are best fit for the Network typically meet the following criteria: 

Sophomore, junior, or senior undergraduate student, recent graduate, or 
graduate student

2.5 + GPA

Prepared resume and basic interview skills

Open to early-in-career opportunities (approximately 0 - 3 years of experience)

Interested in working in Indiana

US Citizen or Permanent Resident

Emily Muckerheide
University of Indianapolis 
“The Ascend Network is a unique way 
to connect on a personal level 
with employers.”

Connect your students.
Individual students can join at bit.ly/ascendsignup6

Reach out to Hannah Slover (hannah.slover@ascendindiana.com) with questions


