Quick Reference Guide: GenEd Outcomes

Updated: 1/9/2020

Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Adding an Outcome Group to a Course

Log in to Canvas and select the course for which you will be adding Gen Ed outcomes.

On the Course Navigation menu, select OUTCOMES.

2019
Home

Qutcomes 2
People @
Quizzes <
Grades @
Discussions (<]
n

General Education outcomes must be imported from the
account level. To begin, click the FIND button.

[1] Click the Account Standards folder
[2] Click the KO folder
[3] Click the IUK Gen Ed Outcomes folder

I Outcome + Group

Mimport | QFind

)

Setting up Outcomes

Qutcomes are created here to track mas

[4] Click the desired category folder, e.g. 1-Written Communication (WC)

Find Qutcomes

\o

| E3Account Standards}—/ I Fako }_/ I [31UK Gen Ed Outcomes

o o
ﬂm 1-Written Communicati.. @,,

3 Indiana University

[72-Speaking and Listenin...

[1] Do not click on individual outcomes; leave
the selection on the folder (indicated by
blue shading).

[2] Click the IMPORT button.

[3] Click OK.

The selected GenEd outcome group is now
available for outcomes assessments in the
course.

B
Find Outcomes

[11-Written CommunicatiZ™f" @ WC 1.1 Formats, genre....

[J2-Speakingand Listenin... @ WC 1.2 Writing as a soc...
[]3-Quantitative Reasoni.. @& WC 1.3 Developing orig...
@ WC 1.4 Writing as a seri...
@ WC 1.5 Developing ath...
@ WC 1.6 Composition ex..

@ WC 1.7 Reading, evalua...

N _o

Impaort group “1-Written Communication (WC)" to group "Canvas Outcomes IUK General Education™?
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Adding an Additional Outcome Group to a Course

Step 1: Login to Canvas and select the course for which you will be adding Gen Ed outcomes.

Step 2: On the Course Navigation menu, select OUTCOMES.

Home

People @
Quizzes <
Grades @
Discussions (<]

D,

Step 3: When adding additional outcome groups, always begin in the correct folder (e.g. Main
folder). Make sure no folder is selected and the new group will be imported correctly. Ifa
folder is selected (shaded blue), the new outcome group will be imported into that folder,
which may not be the correct location. For further instruction, please see the video tutorial
on adding additional outcome groups.

{ Outcome {-Group I Import Q Find

£ 1-Written Communi...

Setting up Outcomes
Nofolderselected\ g p

not shaded blue. Qutcomes are created here to track masi
menu bar along the top. Click on the New

Step 4: General Education outcomes must be imported fromthe % | o.one  foop  2mpon

account level. To begin, click the FIND button. ) L Written Commun.
Setting up Outcomes

Qutcomes are created here to track mas
menu bar along the top. Click on the Ne

Step 5: [1] Click the Account Standards folder
[2] Click the KO folder

[3] Click the IUK Gen Ed Outcomes folder
[4] Click the desired category folder, e.g. 2-Speaking and Listening (SL)

Find Qutcomes

|DAccountStandardS}—/ IIiIKO T—/ IDIUKGen EdOutcomes\Y [ 1-Written Communicati... °
.\

3 Indiana University ID 2-Speaking and Lisﬂ-ﬁjm... }—
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Step 6: [1] Do not click on individual outcomes; leave
the selection on the folder (indicated by
blue shading).

[2] Click the IMPORT button.
[3] Click OK.

Find Outcomes *x

[31-Written Communicati... @SL 2.1 Organization and...

IIEZ*Speakingand Listenin... ] @jSL 2.2 Adaptation of ora...

F33-Quantitative Reasoni... @ SL 2.3 Appropriate oral ...
(@) 5L 2.4 Logical reasoning...

(@) SL 2.5 Supporting anor...

The additional selected GenEd outcome group @51 2.6 Ethical responsib...
is now available for outcomes assessments in @5 2.7 Comprehension...

the course.

Cancel

B

Import group "2-Speaking and Listening (SL)" to group "Canvas Cutcomes IUK General Education™?

ancel
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Step 1:

Step 2:

Step 3:

Step 4:

Step 5:

Step 6:

Step 7:

Aligning Outcomes to an Assignment

Log in to Canvas and select the course for which you will be adding Gen Ed outcomes

2019

On the Course Navigation menu, select ASSIGNMENTS

Home

Assignments

Quizzes

Discussions

| Outcomes

Click the PLUS Sign button on the Assignment Page F oo ;

No assignments in this group

[1] Enter the basic assignment information in the Assignment Shell | ssssmenrtossismen:
(Type, Name, Due date and Points)

[2] Click SAVE (Do not publish at this time)

Click the Assignment Name on the Assignment Page oo :

C“Ck the + Rubric button Due For Available from Until

Everyone

[1] Enter a Name for the new Rubric

Q Find a Rubric

[2] Click the Trash icon to remove the current default
Outcome o
[3] Click the Find Outcome tool to search for the
desired Gen Ed Outcome
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Outcomes must be added individually. You must repeat the process until all desired outcomes have
been added to the rubric.

It is also important to remember to uncheck the box for Use this criterion for scoring when adding the
outcome (Step 10).

Step 8: Select the folder of the desired outcome i
category

e o HAW 6.3 Analysis of texts, objects, events and ideas
Zithin contexts

e and evaluste texts. abjects. events, o idess in their cultur el intelectus

Meets Expectations Does Not Meet Expectation: Total Points

Step 9: Select the desired outcome
Outcome details appear in the adjacent window

Step 10: IMPORTANT!
Uncheck the box for
Use this criterion for scoring

Step 11: Click the IMPORT button

Step 12: If additional outcomes are needed, repeat the
process by clicking the Find Outcome link on

Title:  General Education Rubric QFind a Rubric

Criteria Ratings Pts
the rubric. W 1 opts
@ HAW 6.3 Analysis of texts, objects, events and ideas Meats Does Not Meet
within contexts Expectations Expectations. 1pts
threshold: 1 pts e @
Step 13: If the rubric contains ONLY Gen Ed outcomes, R EEee

1l write free-form comments when assessing students

the total points should be zero (0). This helps Remoresonts rom oo

to ensure that no outcom es ha ve been Set tO El[jcr\‘::os(:ut:umes resul(s:o Le:.m'\ng Mastery Gradebook
be used in scoring. T

Cancel Create Rubric

Step 14: If no more outcomes are needed, click the
Create Rubric button

Step 15: If more outcomes are added, you must click Update Rubric each time;
otherwise, additional outcomes will not successfully save to the rubric.

}- Criterion O, Find Outcome

IVl write free-form comments when asse]
[ Remove points from rubric
Don't post Qutcomes results to Learning

[JUse this rubric for assignment grading

[IHide score total forassessmerei
e
Cancel Update Rubric ’
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Step 16: The added General Education outcomes are now
aligned to the assignment and can be scored as Met /
Not Met using the Canvas SpeedGrader tool.

Assignment 1 © Publish | Edit
No Content

Points 20
Submitting Nothing

Step 17: Remember to return to the assignment options to add | ... For pvaiable from ot
details. Once the assignment is complete, remember jn30  Everyone
to Publish the assignment.

Title:| General Education Rubric QFind a Rubric
Criteria Ratings Pts
- T 1pts opts
@ HAW 6.3 Analysis of texts, objects, Meets Does Not Meet
events and idezs within contexts Expectations | Expectations 1pts
view longer description
threshold: 1 pts
. W 1ps Opts
©HAW 67 Analysis of diverse Meets Does Not Meet
narratives languages and evidence Expectations Expectations ipts
threshold: 1 pts
|- Criterion Q_ Find Outcome Total Points: 0

Note: Outcomes can be added to an assignment shell or a fully developed assignment. The order in

which you add outcomes is a personal preference. For the purpose of this demonstration, outcomes
were added to the shell of the assignment.



Quick Reference Guide: GenEd Outcomes Updated: 1/29/2020

Aligning Outcomes to a Quiz

Step 1: Login to Canvas and select the course for which you will be adding Gen Ed outcomes

2019

Step 2: On the Course Navigation menu, select ASSIGNMENTS

Home

Assignments

Quizzes

Discussions

| Outcomes

Step 3: Click the PLUS Sign button on the Assignment Page Foroup :

* Resigaments |:] :

Step4: [1] Change the Type to Quiz and then enter the basic | ., acianment to Assiznments §
assignment information in the shell (Name, Due date ; o
and Points) e qQuiz .

Name: Quiz1

[2] Click SAVE (Do not publish at this time)

Due: | 02/15/2020

Sat Feb 15,2020

Points: 20
. = °
More Options Cancel Save & Publish ﬂ

Step 5: Click the Quiz Name on the Assignment Page t oron ;
i+ Assignments |I :

Step 6: [1] Click the Menu button (3 vertical dots)

@ Publish | Preview  “yEdit E]’

[2] Select Show Rubric from the drop-down menu @t R
uiz i

Quiz Type Graded Quiz
Points 20
Assignment Group Assignments
Shuffle Answers No
Time Limit No Time Limit

Multiple Attempts No
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Step 7: Click the Add Rubric button in the pop-up window

Assignment Rubric Details E]

Step 8: [1] Enter a Name for the new Rubric

Titkd Entera RubricName Here

Ratings Pts

[2] Click the Trash icon to remove the current default
Outcome

[N 5 s

No Marks

Total Points: 5

[3] Click the Find Outcome tool to search for the
desired Gen Ed Outcome

H i
[Vl Create Rubric

Outcomes must be added individually. You must repeat the process until all desired outcomes have
been added to the rubric.

It is also important to remember to uncheck the box for Use this criterion for scoring when adding the
outcome.

Step 9: [1] Select the folder of the desired outcome category

i
e HAW 6.3 Analysis of texts, objects, events and ideas
within contexts

[2] Select the desired outcome
Outcome details appear in the adjacent window

[3] IMPORTANT! Uncheck the box for Use this

criterion for scoring

[4] Click the IMPORT button ' _=®
Step 10: If additional outcomes are needed, you must repeat

the process by clicking the Find Outcome link on the = ==

rubric. o e e

y o (")
Step 11: If the rubric contains ONLY Gen Ed outcomes, the total | o

points should be zero (0). This helps to ensure that no
outcomes have been set to be used in scoring.

e
Step 12: If no more outcomes are needed, click the
Create Rubric button
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Step 13: The added General Education outcomes are now
aligned to the Quiz assignment and can be scored as
Met / Not Met using the Canvas SpeedGrader tool.

Step 14:

Step 15:

Step 16:

[1] If the rubric is correct, close the floating window

by clicking the X.

[1] To access a Quiz rubric for editing or viewing, click
the vertical dots icon on the individual Quiz page

[2] In the drop-down menu, select
Show Rubric

If editing is needed, click the Pencil icon on the rubric to edit. Remember to

click Update Rubric if changes are made.

If more outcomes are added, you must click Update Rubric; otherwise, the
additional outcomes will not successfully save to the rubric.

Assignment Rubric Details a

General Education Rubric (1) QT
Criteria Ratings Pts

@ HAW 6.3 Analysis of texts, objects, Lots opts
ideas within contexts Meets Does Not Meet
Expectations Expectations

1pts Opts
Meets Does Not Meet
Expectations Expectations

Total Points: 0
P

@© Publish | Preview  “wEdit | i

This quiz is unpublished [E] Show Rubric °
"
Oonby beschers can sea the quizuntltis publishee
£} Lock this Quiz Naw —
Quiz1 1 Delete

@ Share to Commons

Assignment Group Assignments
Shuffle Answers o
Time Limit No Time Limit

Multiple Attempts No

[~q@

Ratings Pts

onts

{- Criterion Q Find Qutcome

Dl write free-form comments when asse
[J Remove points from rubric

Don't post Outcomes results to Learning
[0 Use this rubric for assignment grading

[0 Hide score total for assessment results

Cancel Update Rubric

Step 17: Once the rubric is complete, return to Quiz options to add details. Remember to Save and

Publish the quiz.

Note: Outcomes can be added to an assignment shell or a fully developed assignment. The order in
which you add outcomes is a personal preference. For the purpose of this demonstration, outcomes
were added to the shell of the assignment.
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Using SpeedGrader to Assess an Assignment

Step 1: Login to Canvas and select the course for which you will be adding Gen Ed outcomes

Step 2: SpeedGrader can be accessed from the Gradebook or from an individual assignment,
discussion or quiz. For this demonstration, we will access SpeedGrader via the Gradebook.

On the Course Navigation menu, select GRADES to open the Gradebook

| Home
Assignments
Quizzes
Discussions

Outcomes

Step 3: Click any assignment cell and click the Grade Detail Tray icon.

Gradebook ~ View » Actions =
Student Name Assignme...
Outof 20...
’Test Student }20 B
m

Step 4: Click the SpeedGrader link in the side window..

x

Test Student

Assignment 1

>
(1 SheedGrader
&

Grade out of 20

Status
© None
Q Late

Step 5: The assignment will open in SpeedGrader/DocViewer. Before entering a grade, make sure the
grade posting policy is set correctly (hidden/Vvisible).

[1] If applicable, use the annotation tools as you

normally would (e.g. markup, comments, highlighting,
etc.).

[2] Enter the grade if this is a graded assignment.

[3] To begin scoring the General Education outcomes, e &o
click the View Rubric button (Note: Gen Ed Outcomes -

will not affect the grade because they are not used as criteria for grading.)
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How 1o COMPLETE THE RUBRIC:

Step 6:

[1] When mousing over each outcome criterion, the cell
shading will change to green. The specific rating must
be selected by clicking the cell.

Grading

Criteria

@ HAW 6.3
Analysis of texts,
objects, events
and ideas within
contexts

[2] The selection will be noted by a green border and
small triangle at the base of the cell.

view longer
description

threshold: 1

@ HAW 6.7
Analysis of
diverse

[3] Once all outcomes have been assessed in the rubric,
click SAVE.

narratives
|languages and
evidence

viewlonger
description

[4] Note that optional comments can be added directly
to the rubric by click the Comments icon in the Pts
column.

General Education RUbric

threshold: 1

General Education Rubric

Ratings

1pts S

Meets Does Not Meet

Expectations Expectations
—h

1pts
Meets
Expectations

Opts
Does Not Meet
Expectations

—_—
Total Points: O out of 0

Criteria Ratings Pts
@ HAW 63 1pts Opts

Analysis of texts, Meets Expectations Does Not Meet

objects, events Expectations

and ideas within

contexts

view langer

Great work on this analysis.
description

threshold: 1

Step 7: Once all assignments have been graded, if grades were hidden from students, you can post

grades by using the Post Grades tool.

[1] Click the Visibility Icon on
the toolbar

1/1
Graded

20/ 20(100%)
Average

[2] Click Post Grades

[3] Select whose grades will be
posted (Everyone or Graded)

[4] Click the Post button.

ASSIGNMENT 1: INTRODUCTION

Arden

x Assignment 1

Post Grades

O Hidden

o Everyone e

All students will be able to see their
grade and/or submission comments.

O Graded
Students who have received a grade
or a submission comment will be
able to see their grade and/or
submission comments.

X Specific Sections

01/

Pooh lived in a forest all by himself. It went like that I know of is because you're a bear like

Step 8: SpeedGrader assessment of the General Education outcomes in this assignment is complete.



Findings Report

Category A

e T Nut Does Not &0
Meet% Submlsslnn % 49
JJ =

= Meets

Does Not Meet

Mo Submission

A-10.1 A-10.2 A-10.3 A-10.4 A-10.5

Benchmark: An outcome meets expectations at 70% or higher.

Category A: Identify the learning outcome that does not meet expectations



Findings Report

Category B

s exclude no submissions.

Benchmark: An outcome meets expectations at 70% or higher.

Category B: Identify the learning outcomes that do meet expectations

Catega ry B
150
= Meets

Does Not Meet
No SubmBsion



Findings Report

Category C

Meets Does Not
= Meet !-5 Suhmns.f.lon % Category C
- c

. ¢ 3 2 -..-_I

= Meers
Does Not Meet

Mo Submission

* Met / Not Met percentage calculations exclude no submissions.

Benchmark: An outcome meets expectations at 70% or higher.

Category C: Participation Findings
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